
Women’s	Civic	Club	of	Panama	City	Beach	
	

Payment	–	Check	Request	
	

Please	issue	a	check	in	the	amount	of:	$_______.____	made	Payable	to:	

(Name)	___________________________________________________________	

(Address)	_________________________________________________________	

(City/State/Zip)	_______________________________				___________			_______	

Mail	Check	to	above	address?		(Y/N)		_____,	if	no:	_______________________	

	

The	purpose	of	this	check	is:	__________________________________________	

__________________________________________________________________	

__________________________________________________________________	

Attach	original	receipt	and/or	invoice.	
Date	Submitted:				_____/_____/__________	

Submitted	by:			____________________________________________________	

	Committee Chair Approval:	  __________________________________

Committee/Budget	Line:	_____________________________________________	

	

Note:			WCC	Checks	require	two	signatures	so	please	allow	enough	time	to	process	
your	request.	

_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	_	
(this	section	to	be	completed	by	person	issuing	the	check)	

	
Check	#	issued:		_____________	Date	of	issue:	_____________________________	

Issued	by:		___________________________________________________________	
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